[image: image1.png]



CAMDEN COUNTY EDUCATIONAL SERVICES COMMISSION

225 WHITE HORSE AVENUE

CLEMENTON, NEW JERSEY  08021

856-784-2100
www.camdenesc.org

REQUEST FOR PROPOSALS
SCHOOL PHYSICIAN SERVICES
Notice is hereby given that pursuant to the provisions of N.J.S.A. 19:44A-20, New Jersey Pay to Play, and other legislative enactments, more specifically Chapter 271 of the laws of the State of New Jersey, the Camden County Educational Services Commission (hereinafter referred to as the “COMMISSION”) is requesting proposals for School Physician Services to be provided on behalf of the COMMISSION for the period, October 1, 2011 – August 31, 2012.  

Requests for Proposals are on file at the Board Secretary/Business Administrator’s office at 225 White Horse Avenue, Clementon, New Jersey  08021 and may also be downloaded from the COMMISSION’s website at www.camdenesc.org.

All responses to this Request for Proposals must be received by the COMMISSION’s Board Secretary/Business Administrator no later than 10:00 A.M. on Thursday, September 22, 2011 at the COMMISSION’s office located at 225 White Horse Avenue, Clementon, New Jersey  08021.

All questions concerning this Request for Proposals should be addressed to Noreen Boston, Business Administrator/Board Secretary, at 856-784-2100.
General Conditions
1.
Proposals are to be submitted and addressed to the Camden County Educational Services Commission, 225 White Horse Avenue, Clementon, New Jersey, 08021 on or before Thursday. September 22, 2011 prevailing time.  Proposals are to be placed in envelopes and clearly marked " SCHOOL PHYSICIAN SERVICES.”  Anyone mailing a proposal accepts responsibility for any delay, including, but not limited to, delivery to wrong address.  The COMMISSION accepts no responsibility for proposals mailed or misdirected in delivery.
2.
Any compensation proposed must be net and exclusive of all federal, state, and local sales, use or excise taxes.  No proposal may be withdrawn for a period of sixty (60) days after receipt.  No plea of mistake on any proposal shall be available.

3.
The enclosed Non-Collusion Affidavit must be completed and submitted with the proposal.  NON-COMPLIANCE WILL RESULT IN REJECTION OF THE PROPOSAL.

4.
A Business Registration Certificate from the State of New Jersey must be submitted with the proposal.  NON-COMPLIANCE WILL RESULT IN REJECTION OF THE PROPOSAL.

5.
N. J. S. A. 52: 25-24.2 requires corporate and partnership applicants for school district contracts to submit a list of the names and addresses of all stockholders owning ten percent (10%) or more of their stock or ten percent (10%) or more of the stock of their corporate stockholders, or in the case of a partnership, the names and addresses of partners owning ten percent (10%) or more interest in that partnership, as the case may be, shall also be listed.

If one (1) or more such stockholder or partner is itself a corporation or partnership, the stockholders holding ten percent (10%) or more of that corporation or the individual partners owning ten percent (10%) or greater interest in that partnership, as the case may be, shall also be listed.

The enclosed Corporate Disclosure Statement must be completed and submitted with the proposal.  NON-COMPLIANCE WILL RESULT IN REJECTION OF THE PROPOSAL. 

6.
MANDATORY AFFIRMATIVE ACTION LANGUAGE FOR GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS (P.L. 1975, C. 127 (N.J.A.C. 17:27))
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

N.J.S.A. 10:5-31 and N.J.A.C. 17:27

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that equal employment opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal employment opportunity shall include, but not limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this nondiscrimination clause.  

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  

The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer advising the labor union or workers’ representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq. as amended and supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to afford equal employment opportunities to minority and women workers consistent with Good faith efforts to meet targeted county employment goals established in accordance with N.J.A.C. 17:27-5.2, or Good faith efforts to meet targeted county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.  

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personal testing conforms with the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval

Certificate of Employee Information Report

Employee Information Report Form AA302

The contractor and its subcontractor shall furnish such reports or other documents to the Division of Public Contracts Equal Employment Opportunity Compliance as may be requested by the Division from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of Public Contracts Equal Employment Opportunity Compliance for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C.17:27.
7.
The enclosed Affirmative Action Questionnaire must be submitted with the proposal.  In accordance with N.J.A.C. 17:24-4.3 as promulgated by the New Jersey State Treasurer pursuant to Public Law 1975, Chapter 127 (N.J.S.A. 10:5-31 et seq.) the contractor shall submit to the Camden County Educational Services Commission one of the following three 

documents no later than the seventh day after the signing of the contract:
(1)
Letter of Federal Affirmative Action Plan Approval; or

(2)
A Certificate of Employee Information Report; or

(3) If the contractor cannot submit (1) or (2), the contractor shall complete a State of New Jersey Employee Information Report (Form AA-302).  This form will be made available to the contractor on request to the Camden County Educational Services Commission, Board Secretary, 225 White Horse Avenue, Clementon, New Jersey 08021.  When the Employee Information Report is completed by the Contractor, the copy marked “Public Agency” shall be submitted to the Camden County Educational Services Commission, the copy marked “Contractor” is to be retained by the Contractor, and the remaining copies are to be forwarded immediately to:

Affirmative Action Office

Department of the Treasury

CN209

Trenton, New Jersey 08625-0209

8.
All business entities are advised of their responsibility to file an annual disclosure statement of political contributions with the New Jersey Election Law Enforcement Commission (ELEC) pursuant to N.J.S.A. 19:44A-20.27 if they receive contracts in excess of $50,000 from public entities in a calendar year.  Business entities are responsible for determining if filing is necessary.  Additional information on this requirement is available from ELEC at 888-313-3532 or at www.elec.state.nj.us.

9.
During the performance of this contract, the contractor agrees as follows:

AMERICANS WITH DISABILITIES ACT OF 1990

Equal Opportunity for Individuals with Disability

The contractor and the Camden County Educational Services Commission, (hereafter “owner”) do hereby agree that the provisions of Title 11 of the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of disability by public entities in all services, programs, and activities provided or made available by public entities, and the rules and regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated the Act during the performance of this contract, the contractor shall defend the owner in any action or administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and all costs and other expenses arising from such action or administrative proceeding or incurred in connection therewith. In any and all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees to abide by any decision of the owner which is rendered 
pursuant to said grievance procedure. If any action or administrative proceeding results in an award of damages against the owner, or if the owner incurs any expense to cure a violation 
of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its representatives.

It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, and save harmless the owner pursuant to this paragraph.

It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other provisions of the Agreement or otherwise at law.
10.
In submitting a proposal, applicant represents to have carefully examined and understands the instructions, general conditions, specifications and other documents herein referred to, and will, if successful, furnish and deliver all services for which this proposal is made.

11.
ADDENDA
Any interpretations of this Request for Proposal and any supplemental instructions will be in the form of a written Addendum which will be forwarded to all known prospective applicants on record by certified mail not later than five (5) working days prior to the date fixed for the opening of the proposals.  Failure to receive addenda shall not relieve the applicant from any obligation under its proposal.  

All addenda issued prior to date of receipt of proposals shall become part of the contract documents.

12.
PAYMENT
Successful applicant will be paid as per terms contained herein and upon receipt of invoice and a properly executed voucher covering the purchase of services stated in these specifications.

13.
FORMS TO BE SUBMITTED
All applicants shall complete and sign all forms contained in this Request for Proposals including Proposal Form, Non-Collusion Certification, Stockholder or Partnership Disclosure Affidavit, Affirmative Action Questionnaire, and proof of insurance.  All
 addenda issued prior to proposal receipt date must also be signed and returned with the proposal.

By submitting a proposal, the applicant covenants and agrees that it fully understands all obligations and that no cancellation or relief from compliance with these specifications because of any misunderstanding or lack of information will be allowed.

14.
ADDITIONAL CLAIMS
Successful applicant shall make no claim and the COMMISSION shall not be liable for additional payment of any other concession because of misinterpretation or misunderstanding of the contract, or of any failure to fully acquaint itself with any conditions relating thereto.

15.
DEVIATIONS
No material deviations from the requirements of these specifications will be accepted.

For the purposes of evaluation of equivalency and other evaluations, the applicant must indicate any deviation from each individual specifications no matter how slight.  Deviations include (1) those which exceed and (2) those which do not meet the standard set in the specifications.

16.
SIGNATURE ON PROPOSAL
Proposals must be signed in ink by the applicant; all responses shall be printed in ink or typewritten
17.
GOVERNING LAW
This contract shall be governed by and construed in accordance with the laws of the State of New Jersey.

18.
REJECTION OF PROPOSAL
The COMMISSION reserves the right to accept or reject any and all proposals and to waive any immaterial defects or informality should it be in the best interest of the COMMISSION to do so.  The determination of a material defect shall be a matter of sole discretion of the COMMISSION.

SPECIFICATIONS –SCHOOL PHYSICIAN SERVICES
Introduction
The Camden County Educational Services Commission employs approximately 115 administrators, teachers and support staff.  Information on the organization and history of the COMMISSION as well as the programs and services it provides are available on the COMMISSION’s website, www.camdenesc.org.  
Scope of Work
N.J.S.A. 18A:40-1 et seq. requires every board of education to employ the services of a physician, licensed to practice medicine in the state of New Jersey, to provide the following services.
1. To conduct physical examinations of candidates for employment to whom the COMMISSION has made a conditional offer of employment.

2. To conduct physical examinations of existing employees who, in the COMMISSION’s judgment, show evidence of deviating from normal health.

3. To conduct physical examinations of employees as part of the reasonable accommodation process under the Americans with Disabilities Act.

4. To review reports of physical examinations of applicants, employees and students performed by other physicians.
5. To review students’ medical records for compliance with applicable regulations (e.g., required immunizations: hepatitis B, chicken pox etc.).

6. To review the COMMISSION’s policies and regulations relating to health, safety and emergency medical needs.

7. To provide consultation services to the COMMISSION and its authorized administrators.
8. To administer the Hepatitis B vaccine series to employees referred by the COMMISSION.

9. To administer and read the Mantoux tuberculin tests to employees referred by the COMMISSION.
10. To perform medical screenings in accordance with N.J.S.A. 18A:40-4 through 18A:40-5 including but not limited to height, weight, vision, hearing, blood pressure, scoliosis, etc. 
11. Other medical services as the Physician and COMMISSION may mutually agree.

Terms and Conditions
1.
The physical examination of candidates for employment and newly hired employees shall include, but not be limited to, a health history, health screening, and a medical evaluation.
2.
Pursuant to N.J.A.C. 6A:32-6.3(b), the health history may be completed by the individual or his or her personal physician and shall include (i) past serious illnesses and injuries; (ii) current health problems; (iii) allergies; and (iv) record of immunizations.
3.
The physical examinations described in the Scope of Work shall be conducted at the Physician’s facilities and shall be limited to those assessments and information necessary to determine the individual’s ability to perform, with or without reasonable accommodation, in the position he or she seeks or currently holds and to detect any risks to the COMMISSION’s students or other employees.
4.
Physician shall be available during the COMMISSION’s normal working hours to render the services required of it hereunder.
5.
The Physician shall comply with all applicable statutes, rules and regulations. Physician shall notify the local health officer of reportable, communicable diseases in accordance with the requirements of N.J.A.C. 8:57-1.3. As soon as possible thereafter, Physician shall convey the same information by telephone to the COMMISSION’s Superintendent or, in his absence, the Business Administrator/Board Secretary.
6.
Pursuant to N.J.S.A. 18A:16-5, all records and reports relating to examinations conducted of candidates for employment and employees and students of the COMMISSION shall be the property of the COMMISSION.  For each examination, Physician shall complete and return to the Superintendent a form furnished by the COMMISSION. All records retained by Physician of the examination shall be filed as confidential.
7.
The Physician and COMMISSION shall cooperate in securing written authorizations required by federal law for disclosure of health information as it pertains to applicant, employee and student physical examinations.
8. Physician shall designate only persons duly licensed to practice medicine or osteopathy in the State of New Jersey to perform the physical examinations described in the Scope of Work.  
9. Physician shall bill the COMMISSION monthly for services rendered. Each bill shall be fully itemized and supported by affidavit verifying that the invoice is correct in all particulars, that Physician has rendered the services for which payment is requested, and that no bonus has been given or received on account thereof. Payment shall be made within 45 days of receipt of a properly itemized and verified invoice.
10. The Physician shall provide at its own cost and expense malpractice insurance in an amount not less than $1,000,000 written by an insurance company authorized to do 
business in the State of New Jersey.  Physician shall furnish the COMMISSION a certificate evidencing that the Physician has obtained such insurance. The certificate shall contain a condition that the insurance policy shall not be cancelled or amended without 10 days advance written notice from the insurer to the COMMISSION.
11. To the fullest extent permitted by law, Physician shall indemnify and hold harmless the COMMISSION, its officials, employees, and agents from and against all claims, suits or actions, and damages or expenses, including but not limited to reasonable attorneys' fees, resulting from negligent acts or omissions on the part of the Physician, its agents, servants or individual physicians in the provision of services.
12. Physician will understand and agree that it will act as an independent contractor in the performance of its services, and nothing shall be deemed to create an employment relationship or an agency relationship between Physician, or any of its members, officials, employees, or consultants, and the COMMISSION.  Physician will be responsible for the payment of any Federal, state and local income taxes, social security taxes, unemployment insurance payments, and similar items relating to the payments that may be made by the COMMISSION to the Physician for services rendered.
13. Physician will comply with the affirmative action provisions of N.J.S.A. 10:5-31 et seq. and N.J.A.C 17:27-1.
Evaluation of Proposals

The COMMISSION intends to award a contract for School Physician Services for the defined scope of work under the Fair and Open Process in accordance with N.J.S.A. 19:44A-20.4 et seq.  Proposals will be evaluated by the COMMISSION on the basis of the proposals deemed to be most advantageous, price and other factors considered.  Thus, proposals should contain the following minimum information:

1. Name of Physician/Medical Group and address and phone numbers of all offices.  If a
Medical Group, list the names, addresses and phone numbers of all Physicians who
would provide services
1. Copy of valid professional license(s) to practice medicine in the State of New Jersey and  information on the qualifications and experience of the Physician(s) providing 

services.  If a company, also include a brief description of the company, its history and 
operations.

1. List of school districts where Physician/Medical Group provides School Physician Services.
1. A completed Proposal Form including Fees for Services, Non-Collusion Certification, Stockholder or Partnership Disclosure Affidavit, Affirmative Action Questionnaire, and proof of insurance
PROPOSAL FORM

SCHOOL PHYSICIAN SERVICES
TO:


Noreen Boston

Business Administrator/Board Secretary

PLACE:

Camden County Educational Services Commission

225 White Horse Avenue

Clementon, NJ 08021

DATE:

Thursday, September 22, 2011
TIME:

10:00 A.M.

The undersigned,                                                                                                , after complete examination of the Request for Proposals, specifications and addenda, hereby proposes to furnish all services in accordance with the instructions, general conditions, specifications, addenda and other documents prepared by the Camden County Educational Services Commission.

The applicant understands that the Camden County Educational Services Commission reserves the right to reject any and all proposals and to waive any informalities.  The applicant agrees that this proposal shall be good for a period of sixty (60) calendar days after the scheduled closing time for receiving proposals and may not be withdrawn during this period. 

FEES FOR SERVICES SCHEDULE
· Conduct physical examinations per paragraphs 1, 2 and 3 of the Scope of Work.

$ ________________ per physical examination

· Consultation and review services per paragraphs 4, 5, 6 and 7 of the Scope of Work.

$ ________________ per hour

· Administer the Hepatitis B vaccine series per paragraph 8 of the Scope of Work.

$ ________________ per Hepatitis B vaccine series

· Administer and read the Mantoux tuberculin test per paragraph 9 of the Scope of Work.

$ ________________ per Mantoux tuberculin test

· Perform medical screenings per paragraph 10 of the Scope of Work.

$ ________________ per medical screening

SEAL IF PROPOSAL IS BY A CORPORATION.
Respectfully submitted,
by:   _____________________________________    

                 (Authorized Signature)

Print Name: _______________________________                                                       

Title: ____________________________________                                                                     

Address: _________________________________
               __________________________________                                                                

Phone Number: ____________________________
Fax Number: ____________________________

Date:  ____________________________________                                                                   
NON-COLLUSION AFFIDAVIT

STATE OF NEW JERSEY
}






}
SS
 




           

COUNTY OF CAMDEN
}

         (Name of Proposal)

I,                                                                          , of the                                                         of
                                                               , in the County of                                                         ,

State of                                                       , of full age, being duly sworn according to law on my oath depose and say that:
I am                                                               of the firm of                                                          ,

the applicant making the proposal for the above named project; that I executed the said Proposal with full authority to do so; that said applicant has not, directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in connection with the above named project; and that all statements contained in said Proposal and in this affidavit are true and correct, and made with full knowledge that the State of New Jersey relies upon the truth of the statements contained in said Proposal and in the statements contained in this affidavit in awarding the contract for said project.

I further warrant that no person or selling agency has been employed or retained to solicit or secure such contract upon an agreement or understanding for a percentage, commission, brokerage or contingent fee, except bona fide employees or bona fide established commercial or 

selling agencies maintained by                                                             in accordance with 

N.J.S.A 52:32.15


 (Name of Contractor)
Subscribed and sworn before me this
  




           

         day of                           , 20 ___

(Affiant’s Signature)
(Seal) Notary Public of New Jersey

(Print Affiant’s Name)
My Commission expires                  , 20 ___   

THIS FORM MUST BE COMPLETED, SIGNED, AND SUBMITTED WITH PROPOSAL.
STOCKHOLDER OR PARTNERSHIP DISCLOSURE AFFIDAVIT
In accordance with the Instructions and the provisions of Chapter 33, Public Laws of 1977, State of New Jersey, N. J. S. A. 52:25-24.1, the undersigned hereby certifies the following Stockholder or Partnership information as complete and accurate: 

Stockholders or Partners Owning 10% or More of the Company Submitting Proposal
Name of Stockholder/Partner


Address
Name of Stockholder/Partner


Address
Name of Stockholder/Partner


Address
Name of Stockholder/Partner


Address
Use other side for other stockholders/partners.

           No individual stockholder or partner owns ten percent (10%) or more of this corporation or partnership.
Name of Contractor


Address
By:   











 

(Print Name and Official Title)

Signature: 




                                                                          

State of                                              
}







} SS
County of                                          
}
before me this            day of                                , 20

       

Notary Public  




             

THIS FORM MUST BE COMPLETED, SIGNED, AND SUBMITTED WITH PROPOSAL.
AFFIRMATIVE ACTION QUESTIONNAIRE

1.
Our company has a federal Affirmative Action Plan approval.
____   Yes   
____   No



If yes, a copy of the Letter of Federal Affirmative Action Plan Approval must be submitted to the Camden County Educational Services Commission within seven (7) working days of the notice of intent to award the contract or signing of the contract.

2. Our company has a New Jersey State Certificate of 



Employee Information Report.


____   Yes   
____   No



If yes, a copy of the New Jersey State Certificate of Employee Information report must be submitted to the Camden County Educational Services Commission within seven (7) working days of the notice of intent to award the contract or signing of the contract.

3. If you answered NO to both questions above, an Employee Information Report (AA-302) will be mailed to you.  You must complete the form and forward it to the Affirmative Action Office, Department of Treasury, CN 209, Trenton, NJ  08625.  A copy must be submitted to the Camden County Educational Services Commission within seven (7) working days of the notice of intent to award the contract or signing of the contract.

I certify that the above information is correct to the best of my knowledge.

Name: 









Title:  









Signature:  







Date:  






THIS FORM MUST BE COMPLETED, SIGNED, AND SUBMITTED WITH PROPOSAL.
�
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